
 

 
STATE OF WASHINGTON 

GAMBLING COMMISSION 
P.O. Box 42400 • Olympia, Washington 98504-2400 • (360) 486-3440 • TDD (360) 486-3637 • FAX (360) 486-3631 

CARD ROOM RECORDS 
 
 
Dear Card Room Licensee: 
 
WAC 230-08-090 requires persons licensed to operate card rooms to maintain a daily record of the 
card games played and fees collected.  The Card Room Daily Control Record (GC2-128) is used for 
the period beginning January 1 and ending December 31 of each year. These daily control records 
must be completed immediately after any fees are collected.  Attached are instructions and filled-in 
examples to assist you in completing the required records. 
 
WAC 230-08-090 also requires you to record the names and times of play for each non-paying house 
player in the daily card room records.  The Card Room Daily Record – Non-Paying House Players 
(GC2-130) should be attached to the control sheet for each day card room employees play in card 
games on the premises.  This sheet is a part of the daily record and must be maintained for not less 
than three years.  At least the past six months of records must be available on the premises.  All other 
records shall be available within forty-eight (48) hours upon request by commission staff, local law 
enforcement or taxing authorities. 
 
In accordance with WAC 230-08-090, the commission will no longer be providing pre-numbered 
daily control sheets.  This will be the last yearly mail out of these forms.  A blank copy of the Card 
Room Daily Control Record (GC2-128), Card Room Daily Record – Non-Paying House Players (GC2-
130), Schedule of Additions / Withdrawals to Card Room Cash (GC2-145), and Card Room Monthly 
Income Summary (GC2-129) forms are provided for you to make copies as needed.  
 
If you are a House-Banked Card Room, you will need to request record keeping packet GC2-255.  If 
you are a card room with Player-Supported Jackpots, Rakes and Alternative Collection Methods, you 
will need to request record keeping packet GC2-310. 
 
Additionally, new card room operators should contact their local county or city treasurer for details 
regarding taxation of authorized gambling activities within your particular area, as set forth in RCW 
9.46.110.  Most jurisdictions require some type of registration prior to commencement of your gambling 
activity(ies). 
 
If you have a question or need assistance, please call the Gambling Commission office in your area: 
 

Everett . . . . . . . . (425) 339-1728, Ext. 221 
Tacoma . . . . . . . (253) 471-5312, Ext. 221 
Spokane . . . . . . . (509) 329-3666, Ext. 228 
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WASHINGTON STATE GAMBLING COMMISSION 
 CARD ROOM DAILY CONTROL RECORD 

Name of Licensee Date 

 / / 
 

CASH Opening Count – Cash and Checks . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ ______________________ (1) 
 Plus Total Cumulative Fees Collected. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ ______________________ (2) 
 Less Cash Removed / Plus Cash Added (Attach Schedule) . . . . . . . . . . . . . . . .  $ ______________________ (3) 
 Equals What Cash Should Be (1) + (2) + Or - (3) = (4) . . . . . . . . . . . . . . . . . . . .  $ ______________________ (4) 
 Actual Closing Count – Cash and Checks . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ ______________________ (5) 
 Cash Over / (Short)  (5 - 4 = 6). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ ______________________ (6) 

CHIPS Color. . . . . . . . . . . . .       

 Value . . . . . . . . . . . .  $ $ $ $ $ 

 Opening Count . . . .  # # # # # 

 Closing Count . . . . .  # # # # # 

RECONCILIATION 
 OF CASH AND  
 CHIPS 

 Chips Over / (Short)  # # # # # 
 

 TABLE 1 TABLE 2 TABLE 3 TABLE 4 TABLE 5    

Fee Per 1/2 Hour   $  $  $  $  $ FEES COLLECTED  

Collection 
Time  

Fees 
Collected 

No. of 
Players 

Fees 
Collected 

No. of 
Players 

Fees 
Collected 

No. of 
Players 

Fees 
Collected 

No. of 
Players 

Fees 
Collected 

No. of 
Players Subtotal Cumulative  

1              

2              

3              

4              

5              

6              

7              

8              

9              

10              

11              

12              

13              

14              

15              

16              

17              

18              

19              

20              

21              

22              

23              

24              

25              

26              

27              

28              

29              

30              

31              

32              

33              

34              

35              

36              

37              

38              

39              

40              

TOTALS             (2)

Person(s) Preparing Record – Print Name Signature Hours Worked  

  
  

  
  

  
  

NOTE: The name of house players playing in the game must be recorded on the Card Room Daily Record – House Players 
(GC2-130) and attached to the Daily Control Record. 

GC2-128 (6/00) 
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